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 The student(s) must coordinate said hearing through the Citizenship Education office 
(ext. 5233) within 3 working days. 

 The Community Council will hear all parties (individually) and determine a student’s 
responsibility or non-responsibility. If the student is found responsible, the Council 
will decide upon appropriate sanctions and make recommendations to the Coordinator 
of Citizenship Education. 

 The expected duration of a case is 20 minutes, depending on the nature of the alleged 
incident. 

 Students have the 
option of accepting 
responsibility (in 
writing) and having 
sanctions assigned in 
absentia. 

 Student(s) will be 
notified of the decision 
in writing, usually 
within five (5) working 
days.  

Typical range of sanctions for 
Level II violations might 
include a written warning, required program, restitution, community service, 
reflection/research paper, alcohol education seminar, written letter of apology, mandatory 
relocation to another Residence Hall, disciplinary probation, fines, and/or Residence Hall 
suspension.  In rare cases Community Council can recommend suspension from Hiram 
College.  Sanctions escalate with repeat offenses. 
 
The Community Council is comprised of students representative of the Hiram College 
Community who are dedicated to taking an active role in developing a positive campus 
environment. Members participate in an initial training period (approximately 6 hours) 
followed by weekly meetings to hear cases and to continue to address training issues. All 
members will be trained as chairpersons, and each member will have the opportunity act in 
that role on a rotating basis. A minimum of three and a maximum of five voting members 
must be present in order for a case to be heard. The Council will meet twice each week as 
needed. Excluding academics, Community Council hearings supersede all other college 
activities.  For a description of the Community Council Hearing Procedures, please 
refer to Appendix 1 at the end of this section. 
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Coordinator of Citizenship Education – (Typically Level III Violations such as drugs). 
 Within a reasonable amount of time (usually five business days) of a report being 

filed, student(s) will be notified of the allegation and receive a copy of the Incident 
Report, with a request for a hearing. 

 The student will be required to attend a scheduled hearing within three working days. 
 The Coordinator of Citizenship Education will hear all parties and determine a 

student’s responsibility or non-responsibility. If the student is found responsible, the 
Coordinator of Citizenship Education will decide upon appropriate sanctions. 

 After meeting with all students involved in the same hearing, student(s) will be 
notified in writing, usually within five working days. 

 In some cases, one or two other members of the Student Life staff will be called in to 
serve as hearing officers.  

Typical range of sanctions for Level III violations might include restitution, community 
service, reflection/research paper, required counseling, alcohol education seminar, written 
letter of apology, loss of campus services, mandatory relocation to another Residence Hall, 
disciplinary probation, drug education seminar, fines, denial of access to Residence Halls and 
Campus buildings, Residence Hall suspension, disciplinary suspension and/or expulsion.  
Sanctions escalate with repeat offenses. 
 
Campus Judicial Board – (Typically Level IV Violations such as sexual misconduct and 
infliction of bodily harm).  
The Campus Judicial Board is comprised of one faculty, one student (a representative from 
the Community Council) and one staff member. All Board members participate in an initial 
training period and are called to serve on the Board on a rotating basis. The Campus Judicial 
Board will hear all parties and determine a student’s responsibility or non-responsibility. If 
the student is found responsible, the Board will then decide upon appropriate sanctions and 
make recommendations to the Vice President and Dean of Students. 
 
In cases requiring a Campus Judicial Board hearing, the student(s) involved will be informed 
about the Board’s procedures and the Board will be convened as soon as possible. The 
Coordinator of Citizenship Education or designee will act as the liaison between the students 
involved in the case and the Board. This will include preliminary explanation of procedures, 
presence at the Board hearing to ensure fair procedure is adhered to, and notifying student(s) 
of the outcome of the hearing. Each student filing a complaint and each student named as an 
alleged violator will be permitted to bring one support person with him/her to the hearing. If 
a student chooses to have an attorney as his/her support person, the Coordinator of 
Citizenship Education must be notified 24 hours prior to the hearing in order that the college 
may decide to have its legal counsel present. Campus Board hearings are confidential and 
closed. Excluding academics, Board hearings supersede all other college activities.  
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Typical range of sanctions for Level IV violations might include restitution, community 
service, reflection/research paper, required counseling, alcohol education seminar, written 
letter of apology, loss of campus services, mandatory relocation to another Residence Hall, 
disciplinary probation, fines, denial of access to Residence Halls and Campus buildings, 
Residence Hall suspension, disciplinary suspension, and/or expulsion.  Sanctions escalate 
with repeat offenses. 
 
Conflict of Interest  
All judicial officers, 
including Community 
members and Judicial 
Board members, are under 
obligation to declare 
conflict of interest, should 
such conflict affect their 
ability to be a subjective 
hearing body.  Where 
warranted the Coordinator 
of Citizenship Education 
can appoint another person 
to serve as a judicial 
officer. 
 
Confidentiality and Parental Notification  
Disciplinary action is, under most circumstances, confidential. The College reserves the right 
to notify parents or guardians of dependent students of judicial sanction(s) that may result in 
residence hall dismissal, disciplinary probation, suspension, or expulsion. Parents or 
guardians, faculty advisors, and/or coaches may receive notice of disciplinary action any time 
it is deemed to be in the best interest of the Hiram College community. 
 
Specifically, parents or guardians will be contacted: 
1. When an alcohol violation is involved. 
2. When the possible result of a judicial hearing could result in residence hall dismissal, 

suspension, or expulsion from the College. 
3. When the College is aware of any legal proceeding going on concurrent to the Hiram 

judicial process. 
4. When a judicial matter threatens the health and safety of any student. 
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Parents or guardians will be contacted by someone in the Student Life office, usually the 
Coordinator of Citizenship Education, to make sure the parents are aware of the situation, 
notify them of possible consequences, and respond to questions. 
 
In certain instances, the victims of an alleged violation will be notified of the results of a 
judicial hearing and the sanctions to be completed.  Under FERPA laws, victims of violent 
actions or sex offenses may request in writing to be given the results of a hearing.  Requests 
should be submitted to the Coordinator of Citizenship Education forty-eight hours after the 
conclusion of a hearing. 
 
Appeals Criteria and Process 
Students have the opportunity to appeal any judicial decision based upon the following 
grounds: 
 
1. New Evidence — information or evidence which was not available at the time of the 

original hearing and which may affect the outcome of the case;  
2. Failure to Adhere to Established Procedure — established procedures were not 

followed and these errors may have affected the outcome of the case. 
 
If any of the criteria for appeals are met, students may appeal a decision in writing within 
three working days once the written decision is received. Any sanctions received in the 
original decision remain in effect while the appeal is being heard. 
 
All written appeal materials must be submitted to the Coordinator of Citizenship Education, 
who will then take it to the appropriate person to hear the appeal.  The written appeal must 
specify the grounds for the appeal.  Cases heard originally by the Resident Director or the 
Community Council may be appealed to the Associate Dean of Students. Cases originally 
heard by the Coordinator of Citizenship Education or a Campus Judicial Board may be 
appealed to the Vice President and Dean of Students. The decision of the respective appeals 
hearing officer is final. 
   
If the criteria for appeal have not been adhered to, or are judged not relevant to the case, the 
petition for appeal will be denied. If the criteria for an appeal are judged to be relevant, a 
decision to hear the case again, change the sanctions, or drop the case completely will be 
made. The written response to an appeal will generally be given within five business days of 
the receipt of the written appeal. The College also reserves the right to re-hear a case based 
on new evidence being found that was not available at the time of the original hearing. 
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Code of Conduct – Judicial Policies 
(please also consult the Community Living Standards for Residence Halls) 

 
Alcohol (Level II)— Any act that violates College or Residential Education policy on the 
consumption, possession, and advertising of alcoholic beverages.  
a. Underage possession and/or use (including “decorative” containers) 
b. Illegal Alcohol Beverage Container including, but not limited to, kegs, beer bongs, and 

other common source containers. ($100 fine per container will be charged in addition to 
other fines/disciplinary action)  

c. Abuse and/or Public Intoxication, which may include having a blood alcohol content of 
.08, not being able to perform basic functions, or using alcohol in a way other than it was 
intended (including mixing medications with alcohol use)  

d. Drinking Games – any game such as beer pong or caps that is set up and/or played, and 
has alcohol as a central component 

e. Supplying underage 
f. Consumption and/or possession in a public area (“open container”), including residence 

hall hallways, lobbies, and porches 
g. Consumption and/or possession in an underage area 
h. Consumption/Possession during campus dry period or area (please see Residential 

Education Policies for a description of dry areas) 
 
In February 2008 Hiram adopted new sanctions for alcohol violations listed below: 
a. first offense: $100 fine and parental notification 
b. second offense: $200 fine; parental, coach and co-curricular advisor notification prior to 

hearing; educational sanction to be determined by Community Council (in most cases this 
will involve taking the online alcohol education class in a supervised setting) 

c. third offense: $300 fine; parental, coach and co-curricular advisor notification prior to 
hearing; campus work hours to be determined by Community Council  

d. fourth offense: $500 fine; parental, coach and co-curricular advisor notification prior to 
hearing; Judicial Board hearing with the strong possibility of removal from housing or 
academic suspension for a minimum of one semester 

 
Community Council or the Coordinator of Citizenship Education has the discretion to add, or 
otherwise modify sanctions at any level depending on the severity of the incident, including 
mandatory alcohol assessments or other educational sanctions.   If no further violations 
occur, a first offense may be expunged after 18 months.  A student’s record will be expunged 
if no alcohol violations occur for 24 months regardless of how many violations have 
occurred. 

162



163



 76

Damage to Property (Level II or III) — Damage or destruction of property (including 
graffiti) belonging to the College, community member, or visitor.  This includes pulling the 
locked exterior doors open without an ID, which damages the opening mechanism and 
automatically results in a fine of at least $20. 
 
Discourtesy to a Faculty or Staff Member (Level II) — Rudeness, profanity, insulting, 
and/or intimidating behavior on the part of a student when confronted by a faculty or staff 
member, including any member of the Residential Education staff, in the performance of 
duties.  
 
Dishonesty (Level II) — Lying to or willfully misleading any faculty or staff person that is 
conducting College business.  In limited instances academic dishonesty cases may be 
referred to the student judicial process. 
  
Disruptive Behavior (Level II) — Any act that disturbs the peace and tranquility of the 
College, including but not limited to throwing objects from/yelling out of/looking into 
windows, continued inappropriate noise making in a public area, moving College furniture 
out of designated areas, preventing others from studying or sleeping, or creating, in any way, 
a dangerous condition which may adversely affect the health and/or safety of community 
members (including oneself). 
 
Drugs (Level III) — The possession, use (without valid medical or dental prescription), 
manufacture, furnishing, or sale of any narcotic or illegal drug, or paraphernalia. See the 
College’s Drug Policy. A second drug violation of any kind will result in suspension or 
expulsion. 
 
Failure to Respond (Level II) — Failure to respond to a staff member’s reasonable request.  
Withholding information in a judicial hearing is considered a failure to respond.   
 
Failure to Complete Required Sanctions (Level III) — Failure to complete any/all sanctions 
will result in an automatic, non-negotiable fine and/or additional conditions or requirements. 
Fines for failure to complete a sanction will start at $50 and could be greater based on an 
individual case.  
 
Falsifications/Forgery of Records or Contracts (Level II or III) 
a. Altering, counterfeiting, forging or causing to be altered, unauthorized duplicating, or 

falsifying any records, forms or documents used by the College, including, but not 
limited to photo ID/meal card, time cards, parking permit, drop/add slip, etc.  

b. Possession of a false state ID or Driver’s License in a College setting.  
c. Violation of contractual agreements between a student and the College, including judicial 

agreements/sanctions under this code. 
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Fire Safety (Level II or III) 
a. Tampering with fire equipment, including extinguishers and fire exit signs, smoke/heat 

detector, or automatic door closure or pull stations.  
b. Causing a false alarm.  
c. Setting an unauthorized fire in or on College Property. 
d. Possession of or using candles or using or possession of incense or incense holders. 

Exceptions may be made for those participating in college-sponsored events; permission 
must be obtained through the Director of Campus Involvement.  

e. Failure to evacuate during fire alarm. 
f.  Blocking internal or external fire escape routes. 
g. Possessing or storing flammable materials, including but not limited to: live, cut holiday 

decorations including trees, wreaths, roping, etc., fireworks, or other explosive devices, 
flammable liquids, or any other materials determined to be hazardous by the Residential 
Education staff. 

h. Smoking in any College building, including residence hall rooms and public areas. 
i. Possessing or using a fog machine or anything that creates excessive smoke. 
  
Minimum sanctions for fire safety violations will be a fine of $100. Disciplinary probation 
will also be considered.  The sanction and/or fine will be based on the circumstances of the 
individual case.  
 
Harassment (Level II - IV) — Inappropriate or disrespectful conduct or communication in 
any form, including, but not limited to harassment based on gender, race, ethnicity, or sexual 
orientation.  Harassment can occur electronically in email, blogs, and web pages such as 
Facebook, MySpace, Hi5.com, etc. For more information consult the harassment and bias 
policy. 
 
Hazing (Level II – IV) — Any activity that is expected of someone to join or continue to be 
a member of a team/club/student organization that humiliates, degrades, abuses or endangers 
them, or that violates the dignity of another person, regardless of intention or willingness to 
participate.   Hazing activities may include but are not limited to forced consumption of any 
food, alcohol, drugs or any other substance, forced physical activity, deprivation of food or 
sleep, kidnapping, paddling, branding or shaving, wearing of apparel that is conspicuous and 
nor normally in good taste, singing on command in public places, and other activities that are 
not consistent with the policies outlined Student Handbook and Hiram College.  
 
Infliction of Bodily Harm (Level II - IV) — Infliction of bodily harm upon any person while 
on College premises or at a college-sponsored event. 
 

165



 78

Littering (Level II) — Leaving trash, debris, unwanted objects or accumulated personal 
items in public areas. 
 
Quiet/Courtesy Hours (Level I – II) — Excessive noise which interferes with the normal 
activities of others or the normal functioning of the College.  All residence halls observe 24-
hour quiet status for final exams. 
  
Sexual Harassment (Level IV) — Any act that violates the Hiram College Sexual 
Harassment Policy.  
 
Sexual Misconduct (Level IV) — Any sexual act without the consent of the recipient. This 
includes sexual imposition using physical force, assault, threat of bodily harm, psychological 
coercion, including, but not limited to the abuse of a power relationship, and/or sex with 
someone who is under the influence of alcohol and/or drugs and therefore is unable to give 
willful consent. 
 
Skateboards/Scooters/Bicycles/Rollerblades (Level II) — Riding indoors, using excessive 
speeds, stunt riding, or any other inappropriate use of bicycles, skateboards, and rollerblades 
is prohibited. 
 
Smoking/Tobacco Use (Level II) — It is prohibited to smoke in or around any Hiram 
College building, including residence halls. Students or their guests may not consume 
tobacco products of any kind in the residence halls or outside within 30 feet of a residence 
hall (including hookahs, pipes, or other smoking instruments).  Violations of the smoking 
policy are considered fire safety violations and a $100 fine will be imposed. 
 
Stolen Goods (Level II or III) — Taking without permission, College property (including 
residence hall furniture in public areas) or property of any other person.  It is also forbidden 
to sell, transfer, or receive any material believed to be stolen.  Food taken out of the dining 
hall is considered stolen unless specifically permitted by dining hall staff. 
 
Student Identification(Level II) 
a. Failure to submit identification to a College official. No student shall interfere with or 

give a false name/information, or fail to cooperate with any properly identified College 
personnel while these persons are performing their duties.  

b. Unauthorized use of student identification card by anyone other than its original holder 
(including lending or selling).  

c. Failure to possess a student ID at any time.  
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Threat of Bodily Harm (Level II) —Any implicit and/or explicit threat of harm or action, 
which may create a risk of harm to any person.  
 
Traffic and Motor Vehicle Regulations (Level II) —Any act that violates the Transportation 
Policy or Student Vehicle Regulations.  Individuals or student organizations can be held 
responsible.  
 
Trespassing (Level II or III) — Gaining or attempting unauthorized entry (i.e. gaining 
access through windows, circumventing locking mechanisms in any way, etc.) or presence in 
a College building, office, room, and/or on College property (including unauthorized 
entry/presence during break periods). Students may be held responsible for hosting 
individuals who have been banned from campus and/or specific buildings.  
 
Unauthorized Use of College Computers (Level II) 
a. Using any College computer equipment, electronic mail or messaging system to send 

abusive, offensive, obscene, harassing, or otherwise inappropriate communications. 
b. Providing unauthorized facilities or services to the College network, such as filesharing 

programs like Ares, Limewire, Bearshare, and Emule.  Please be aware that the RIAA 
does monitor the filesharing (such as music downloads) that goes on at schools across the 
country, including Hiram College. 

c. Any other violation of the Acceptable Use Policy outlined by the Computer Center.  Go 
to oldhome.hiram.edu/computers/acceptableusepolicy.asp for a detailed explanation of 
the Acceptable Use Policy. 

 
Unauthorized Use of College Telephones (Level II) — Use of College phones, including 
main lines, without consent of those responsible for their control. 
 
Unauthorized Use or Possession of College Keys (Level II or III) — Possession, lending, 
use or duplication of College keys without consent of those responsible for their control.    
 
Weapons (Level II to IV)—Possession or use of firearms, weapons or explosives of any kind 
on College property or at events sponsored or supervised by the College or recognized 
College organizations are prohibited. This includes, but is not limited to, fireworks 
(firecrackers, cherry bombs, bottle rockets), dynamite, B-B guns or pistols, paintball guns, 
flare guns, air pistols, stun guns, knives, swords (sharp or blunt), martial arts weapons, 
ammunition/bullets, etc.  Blades of pocketknives should be no longer than 2.5 inches. 
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Disciplinary Sanctions  
If a student is found responsible for a violation of the Code of Conduct or other regulations, a 
sanction will be issued by the hearing officers or board.  Emphasis is placed on ensuring that 
students learn to make careful choices, take responsibility for their choices, and grow through 
their mistakes.  Individual circumstances of a specific case will determine specific sanctions 
and can range from a verbal or written warning all the way to suspension or expulsion.  
Sanctions escalate with repeat offenses. 
 
Failure to complete or comply with any sanction may result in further action taken by the 
College without the benefit of an additional hearing, and a fine of at least $50 will be levied.  
  
Any student who is suspended or expelled from the College, or from any event or activity at 
the College may be denied academic credit and/or financial reimbursement of any kind for 
the academic term in which the suspension or expulsion is invoked.  
 
Interim Sanctions  
An interim sanction is a temporary administrative action taken only under serious 
circumstances when time does not permit the conduction of routine proceedings and 
immediate action is deemed necessary. The imposition of an interim sanction is not a 
judgment and will not affect an alleged offender’s case before the judicial body. This action 
is only taken when there is a strong reason to assume that failure to do so poses a threat to 
normal College functions and/or to the emotional or physical welfare of the student in 
question or to others.  Academic work that is missed due to an interim sanction can be made 
up at the discretion of the professor. 

 
Administrative Removal of a Student  
Situations may arise which require an immediate response, but which fall outside the normal 
purview of the College Judicial System. Students whose behaviors endanger themselves, or 
the health, safety, or rights of other members of the community, or are seriously disruptive to 
the educational process or mission of the College shall be reported to the Vice President and 
Dean of Students. These behaviors and situations may necessitate immediate removal from 
the College and residence halls by the Vice President and Dean of Students or his/her 
designee until such time as an appropriate intervention can be determined. In addition, 
parents and/or law enforcement authorities may be notified of the situation. Reinstatement to 
residence halls and/or the College shall be contingent upon appropriate conditions which may 
include but are not limited to evaluation and recommendations by medical and/or 
psychological professionals as well as a behavioral contract (please see Self-Injurious 
Behavior section for further details).  
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Appendix 1 
Community Council Hearing Script 

 
Good Afternoon/Evening, <insert first name of student>. My name is ________ and I will be 
serving as Chair for this Community Council hearing, and I’ll ask everyone present to introduce 
themselves at this time. 
 
This is a meeting of the Hiram College Community Council held on <insert date>. The Council’s 
purposes are:  

 to insure that students’ rights are respected and that community standards are upheld for 
everyone’s benefit. 

 to educate students about the responsibilities of living in a residential community  
 to encourage students to take responsibility for their actions  

 
I would like to remind the Board members that all that happens from this point forward is to be held 
in the highest of confidence once this hearing is adjourned. 
 
The student in this case, <state name> is here for their alleged involvement in violating the following 
College Policy(ies):  

<insert policy violation(s) here> 

Do you understand the policies and the alleged charges being brought against you? 
 
Please read aloud the honesty statement before you: (student reads the following statement) 
 
I pledge to tell the truth during this hearing and to reveal any information about this incident to 
the best of my knowledge.  I understand providing misleading information or lying during this 
hearing constitutes a violation of the judicial policies in the Student Handbook. 
 
Thank you.  Our purpose here is to determine what actually happened during this incident and to 
determine whether a regulation or policy was violated. We have reviewed the paperwork pertaining to 
this incident, and would like to hear your perspectives at this time. 
 
 (The respondent is heard at this time. Questions from the board members follow.) 
 
Do you have anything else that you’d like to add that may help us in our decisions?  
 
We will now deliberate, and a letter will be sent to you as soon as possible but usually within 5 
business days regarding the Board’s decision. If you are held responsible for this/these violation(s), 
sanctions will also be outlined in your letter.  This Hearing is now adjourned, thank you for your 
attendance and cooperation. 
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